TADA! Appraisal Services Setup and Use Instructions — connectMLS

One Time Setup — connectMLS

Login to your MLS

We are going to create a CUSTOM REPORT for each PROPERTY TYPE that you search on. Once you have
completed these steps, you will re-use your custom report each time you want to load data into the
TADA! Analysis Tool.

Click on REPORTS then CUSTOM REPORTS

My MLS Search Listings Forms Financials

Reports

@ cma [Bf Hotsheet 'Ct Mkt. Survey (x Mkt. Statistics 'Ct Mkt. Share Custom Reports “MEID,-(DirECtiDI'IS Propert

-

Comparative Market Analysis (CMA) Reports

Create and manage Comparative Market Analysis (CMA] reports for sellers and buyers. From the CMA Worksheet, vou ¢
subject property, calculate price adjustments and compute seller's net proceeds. You can then generate a custom report
future updates or use for other clients.

-

Hotsheet
Generate up to the minute reports for all new and changed listings for today or for a period of time prior to today (Days

-

Area Market Survey
Generate a report of average, median, maximum, and minimum statistics for listings and sales in specified areas.

-

Market Statistics Report
Generate a report of average prices and market times for listings and sales, along with % sold, SP:LP Ratio, and %% expi

-

Market Share Report
Generate a report of yours or your office’'s market share, optionally displaying your ranking, and a top 10 list of offices i

-

Custem Rep{ﬁs
Specify whick—tolumns to display in your search results and save the report template for future use.

Click on ADD NEW REPORT

My MLS Search Listings Forms Financials

Custom Report Page

‘A Reports | Report Type: Property Type: |AII V| od Add Ns-pé Report P Delete Report

|| 4 | | showing 1 to 2 of 2 Custom Reports | D>
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

You will need to create a CUSTOM REPORT for EACH property type that you need to run searches on.
The example below is for 2-4 units.

Add the fields to your custom report as shown below.
** It is critical that your select items are listed in the EXACT ORDER as shown above **

orme

My MLS Search Listings Forms
Add Custom Report

Fields || Names ||A‘-\dvanced

[ Cancel

|Tw0 to Four Units v|

Property Type:
* Report Name:

[2] Available Fields: urrently-Setected-Fields:

High Sch Dist A Closed Date
High School - Listing Market Time

Insurance $ List Date
Janitorial $ List Price

Jnr High Dist Status*

Junior High

Lease Exp Date (Mo/Yr) - Un
Lease Exp Date (Mo/¥r) - Un
Lease Exp Date (Mo/Yr) - Un
Lease Exp Date (Mo/¥r) - Un—
List Agent ID

List Agent Name

List Agent Phone Number
List Date Received

List Office ID

List Office Name

List Office Phone

Listing & Property History Re
Listing Agent Additional Info
Listing Photos

() Display fields in horizontal/columnar report

) Display fields in vertical/side-by-side report

connectMLS Connecting Your Resl Estate Community Customer Support |

You can click the UP and DOWN arrows to change the order of your selected fields.
** The ORDER is CRITICAL. Make sure your ORDER matches the list EXACTLY **

You will need to REPEAT the above steps and ADD a NEW REPORT for each CATEGORY you search on

Welcorme

Search Forms Financials

My MLS Listings Reports

Custom Report Page

4 Reports | Report Type: Property Type: |A|| V| on Add New Report ¥ Delete Report
il Report Name Category Last Update

O TADA Appraisal Services Two to Four Units April 17, 2005 04:13 PM
O TADA! Appraisal Services Detached Single April 17, 2005 04:02 PM
O TADA! Appraisal Services Attached Single April 17, 2005 04:11 PM

You Have Completed the ONE TIME Setup
You are Now Ready to Start Downloading Data
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

Download Your Data

Log into the MLS and enter your comparable sales SEARCH CRITERIA.

You are creating a SEARCH RESULT that contains COMPARABLE listings for your subject property. You
will use ALL The criteria that you normally use to create this SEARCH RESULT. You can use geography, sq
footage, bedrooms, market area, etc. Any criteria that you would normally use to create your
COMPARABLE data set.

When you are satisfied with your criteria, **DELETE ALL DATE SEARCH CRITERIA **
Set the LIST STATUS to all ACTIVE, PENDING and SOLD/CLOSED

ame

My MLS Search Listings Reports
Search
Search Type: | General MLS v | Property Type: | Detached Single

View Resu
* Status: [CLSD [+l
Area: [_ Cancel
City: Al Active
Search Price: [FlacTy  Active

BOMK  Back on Market
[Edfssye] Contingent
FInEw  New

Bedrooms:

Total Full/Half Baths:

Subdivision: [MlpcHG  Price Change [
Type of House: [“]RACT Re-activated
Parking Type: [temp  Temp Off Market
# Of cars: CIAll off-Market
Master Bedroom Bath (¥/N): [Jcanc cancelled
Basement (Y/N): [FlcLsp  Closed
Expired
Address: Pending

[JenTD Rented

Months Back:

You can include Cancelled/Expired Listings if you feel they are comparable listings to your subject property

We will be search for listings based on LIST DATE. We use LIST DATE because it is independent of status
and allows us to grab ALL of the LISTINGS that meet your search criteria.

Your current search screen MAY NOT have LIST DATE as a search criteria. You can ADD the field to your
search by following the instructions below.
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

At the bottom of the search screen click on ADD/REMOVE FIELDS
Add LIST DATE, then click OK

=T E Hy
onne pnne g ¥ £a ate Co do plore |
Se
& | http:ffmredlc3. connectmls, com/common) searchCriteriaDlg. jsprugid=124000283050%%s0yName=>SearchDlgafieldPghm=advancedsearch hd
Sea
— ren
Use -» and <- to transfer fields to and from the selected and available fields. Click Up or Dn to order the selected fields.| My
Click Ok when finished.
Available Fields: Currently Selected Fields:
Kitchen Level A~ Area U
Kitchen Size - City
Kitchen Type Search Price .
Kitchen Window Treatments (Y/N) Bedrooms m
Last List Price Total Full/Half Baths
Lease Expiration Date Subdivision
M3 List Agent Email Type of House
List Agent ID Parking Type
|| List Agent Name = # Of Cars
Master Bedroom Bath (Y/N)
Basement (Y/N)
Address
ice Association Maonths Back
List Office ID A Coordinates
| ==
Done [# & tnternet 100w v
Toe
| [to] |
West:
| |to] |
[ show Advanced Options Add/Remove Fields[:
[ - . 10 ]
e T oumt——

Set the LIST DATE going back 24 months from the Effective Date of Appraisal
Set MONTHS BACK to 12 months

Then click VIEW RESULTS

Manths Back:

List Date: (04/1/2007 [[elv]|4/1/2009  |Talv]
Begin End

L

[ | Show Advanced Options [ Ldd/fBemaue Fields ]

[ View Results |\tJ[ Count ]
12
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

Click on the DOWNLOAD ICON

Help | New Workspace | Sign Out

Search Forms Financials

My MLS Listings Reports

Search Results - Detached Single
4 Refine Search | [1 Line Summary v | Modify | [show
<4 | | showing 1 to 8 of 8 listings | [ b Export Listings to a File | Text, Excel, or Pocket Real Est

1 MLS # Stat Street# CP Str Name Sfx  Area LP/SP # Rms  Beds SCI  Photo Info
1| [] | 06955336 |ACTV 1344 Beckett Ln 193 $629,000 3 4 2.1 |2 Stories N ] @
2| [0 | 07134001 |ACTV 121 Webster 193 $635,000) 11 4 3 |2 Stories N ] @
3| [0 | 07141342 ACTV &8 Germaine Pl 193 $635,000) 10 4 2.1 |2 Stories N ] @
4| [J | ps722533 |cLSD 107 Fulbright Ln 193 $645,001 11 4 2.2 |2 Stories N ] @
5| [] | 07152494 |ACTV 1275 Lorraine Pl 193 $649,000) 10 4 2.1 |2 Stories N =] @
6 [] | 0s917821 ACTV &3 Corsaire Ln 193 $654,300 g 4 2.2 |2 Stories N =] @
7.0 06514721 | CLSD 350 Albiocn Ave 193 $660,000 12 4 2.2 2 Stories M @ m
8 O 06755834 | CLSD 1703 Winchester Ln 193 $700,000 10 4 3 2 Stories M >I@ m

Copyright 2005 MRED LLC - INFORMATION NOT GUARANTEED, CHECK FLOOD INSURANCE, ROOM SIZES ROUNDED TO THE NEAREST FOOT
Select NEXT

Export listings

Mewt == ][ Cancel

Select an option below based on the listings you want to export

& all listings displayed in vour search results.

Next}},\J[ Cancel ]
Wy

Select the REPORT that you created in the 1 Time Setup
Then click NEXT

Export listings

[ <<Back ][ Next=> ][ Cancel ]

) . Lol "RL o "

Select the fields yvou wang e -

(® All fields in this report} | TN vl
(Hint: Create custom ric-to-downlosdvader—A et

e e

(C MRED LLC approved IDX fields.
() MRED LLC approved VOW fields.
() Pocket Real Estate format.

O Toolkit CMA fields (2]

() Howard & Friends/CMA Plus EI
@] eNeighborhoods CMA @

——
[ «<«<Back ]II NEﬂ}FJ[ Cancel ]

Be sure to change the REPORT to the CUSTOM REPORT that you previously created
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

Select TAB-DELIMITED TEXT
Then click CONTINUE

Welcome Patricia Conway

Forms Financials

Reports

My MLS Listings

Export listings

[ <= Back ][ Continue ][ Cancel

Select a file format to use for the export process, then click Continue to begin downloading the file.

File format: | Tab-delimited text

[ <=Back || Contipue ][ Cancel
I‘A\i

Click on to download your file (if it didn’t start automatically)

Flease wait for your download to start. If it doesn't start in 30 secondg, click h{'ﬁe.

Once the file starts downloading, click OK to go back to vour listings.

Click on SAVE

File Download

Do you want to save this file. or find a program online to open
it?

@ MName: ConnectMLS_expork, TSY
Type: Unknown File Type
From: mredlc3.connectmls, com

Find ] [ Save QSJ Cancel

l--" While files from the Intermet can be uzeful, zome files can potentially
.@ harm your computer. |f pau do nat trust the source, do not find a
e program to open this file or zave thiz file. What's the nisk?
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

Save the file to your computer. You can save the file to any location you like.
| like to save files on the DESKTOP. Be sure to take note, where you are saved the file and the filename.

Sawe i |@'Deskt0p v| D F e E

-
LY LMy Docurments
A} 23 :& My Computer

iy Recert ‘ﬂMy Mebwork Places

Documents [Z] ConnectMLS_expart
? (%% delihandheld My Documents
L EEI Pocket My Documents

Desktop Pocket_PC My Documents

2

My Documents

tdy Computer

‘g File name: |tadd b | [ Save

L. | 5%
tdy Metwark, Save as type: | TS Document ~ | [ Cancel
Click CLOSE

X]

‘ :_y" Download Complete
1
‘ ConnectMLS_expaort, TSY From mredllc3, connectmls, com

Dovnloaded: 325 bytesin 1 sec
Diownload Eo: CiDocuments and Setti,,\bada TSY
TransFer rate: 325 bytes)Sec

[] Clage thiz dialog box when download completes

[ Open ] [ Open Folder

[ Cloze [}J

You have downloaded and saved the data to your computer.
You can now upload your data to the TADA! 1004MC Analyzer Tool.
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

Uploading the Data is EASY

Go to http://www.1004-mc.com
Click on LOG-IN

TADA! APPRAISAL SERVICES
1004MC Made Easy

Free Stuff | How Does It Work? | MLS Compatibility | Pricing Contact

1004MC Analyzer Tool - Log In

Email Address: sample@sample.com
Password: ssssssssssses
Login |

Forgot yvour Password?

Sign-Up?

Click on UPLOAD A FILE

TADA! - 1004MC Analysis Tool

Start Here W Log Out

|
' Below are the help files needed for the various MLS Systems that we currently support.

If you already know what you are doing you can UPLOAD &4 FILE
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TADA! Appraisal Services

Setup and Use Instructions — connectMLS

Click on BROWSE, find your file. Then click NEXT

Start Here

Upload a File

TADA! - 1004MC Analysis Tool

Log Out

Step #1 - Upload your MLS DataFile
Click the Browse button and then find your file.
Once youve selected yvour file click MNEXT

Browse_

MNext -=

Click here for trouble shooting any UPLOAD issues

Once you select your file it may take a second to popluate the file name into the box. Be patient.

Browse to you file and OPEN it.
Image below is If you saved your MLS file to your DESKTOP

€3 TADA! Appraisal Services - Mozilla Firefox

—
‘ Organize =

Favorite Links
E| Documents
L C-TADA
B Desktop
%G| Recent Places

Computer

i Recently Changed

Searches
, Public

-

E Pictures
&

L]

1

E Ross

. Public
18 Computer

@ MNetwork

. TADAweb

. data

. Tada Appraisals
L) temp

,_%,J vbnet_arb.zip

Date mo‘;iified

(e MTERCOA RON

A TADA VPN

i listings 2009 4 8 11 11 45.bdt

Folders

File name: listings_2009_4 8 11_11_45td
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TADA! Appraisal Services Setup and Use Instructions — connectMLS

That'sit! Click NEXT.

TADA! APPRAISAL SERVICES

|004MC Made Easy

How Does It Work? | MLS Compatibility |

TADA! - 1004MC Analysis Tool

Start Here Upload = File Log Out

Step #1 - Upload your MLS DataFile
Click the Browse button and then find your file.
Cnce you've selected your file click MEXT

Once you select your file it may take a second to popluate the file name into the box. Be patient.

Next-> Ly
Click here for trouble shooting any UPLOAD issues
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