TADA! Appraisal Services Setup and Use Instructions — Tempo 3

One time Setup — Tempo3 (ex. rumis)

Login to your MLS

To verify that you are on TEMPO 3 versus TEMPO 5, scroll to the VERY bottom of your SEARCH Screen
and look at the fine print. It will say:

TEMPO Software Copyright © MarketLinx Inc. 1997 — 2009 All Rights Reserved V3.0

Click on SEARCH then choose CUSTOM SEARCH/REPORTS
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Click on CREATE CUSTOM REPORT
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Add the FOLLOWING Fields to your CUSTOM REPORT
Save your CUSTOM REPORT as TADA! Appraisal Services
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TADA! Appraisal Services

Setup and Use Instructions — Tempo 3

1sLeonnection

SEARCH REFORTS  FROSFECTS
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Residential Detached | Residential Attached | Land/Farm

Create/Revise a Custom Report

Saved Report List

| Res Developed Lots

New Report

1004MC
1004MC Temp

1004 MC Det - System Template

PPT080720080738 - System Template
PPT080720080738 - System Template

Search for Field

Avallable Fields

| Multi-Dwelling Units

TADA Appraisal Services

test2
testd

v v MY SIDEBAR » w

# of Fireplaces
Age Description

| |Agent License

Annual Assoc Fee
Appliance Desc.
Approximate Lot Size
Area

Assoc Fee Desc

=

(]

Report Name

TADA Appraisal S¢

| Rental | Commercial | All |

Selected Fields
Closing Date
Days On Market
List Date
List Price
Status
Sales Price

’ Delete] I Up ] ’ Down ]

l

Save Report hl Delete Report ]

[ Cancel Changes ]

** The ORDER is CRITICAL. Make sure your ORDER matches the list below EXACTLY **

Your column names may be different then shown above. Here is what we are looking for:

. SOLD DATE aka CLOSE OF ESCROW DATE aka TITLE TRANSFER DATE

. DAYS ON MARKET aka MARKET TIME (NOT cumulative DOM)

. LISTING DATE

. LISTING STATUS aka STATUS

. SOLD PRICE aka PRICE CLOSE OF ESCROW

SAVE your CUSTOM REPORT

1
2
3
4. LISTING PRICE aka ASKING PRICE (NOT Original Price)
5
6

You Have Completed the ONE TIME Setup
You are Now Ready to Start Downloading Data
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TADA! Appraisal Services

Setup and Use Instructions — Tempo 3

Creating A Custom Search

If you ALREADY have the ability to SEARCH by LIST DATE, you can skip this section and go to

DOWNLOADING YOUR DATA

We will be searching by LIST DATE to grab ALL listings, so we need to search by LIST DATE. NOT the
SOLD/CLOSED DATE. If you search by CLOSED DATE, you will only get listings that have a CLOSED
DATE(ie are SOLD/CLOSED). We need ACTIVE and PENDING listings as well.

Click SEARCH then choose CUSTOM SEARCH/REPORTS

1st-connection
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Residential Detached

; Residential Attached | Land/Farm | Res Developed

MLS # Search

Saved Searches

Howards Search

Caravan/Open House Search Land/iFarm

Caravan/Open House Search Manager Res Developed Lots

Multi-Dwelling Units

Rental

Create Custom Se

Craate Custom Re Commercial
All

Tempo Report Editor

T FINANGIAL  MEMBER PO P TOOL
tal | Commercial All

Quick Search 3

Custom Search/Reports ¥ | Residential %thd

Archive Search Residential Atedched

Click CREATE CUSTOM SEARCH

W %:{@Tempo

X ]@TADA! bppraisal Services ] l

1sLeonnection
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SEARCH REFORTS  PROSFECTS TR

FINANCIAL — MEMEER It

Residential Detached Residential Attached

w > MY SIDEBAR » =

| Land/Farm

| Res Developed Lots

Multi-Dwelling Units | Rental

q2Cus2
test

Howards Search

Commerci:

| Create Custom Search |
[ Create Custom Report ]
[ Tempo Report Editor ]
it @ Matkatlin Aft Righis Raservad V3.0
vice, Inc, Support:surpcet3nls.com Phons: 4042554219 or 1-500-505-FALE

This is for SEARCHING ONLY and has nothing to do with the CUSTOM REPORT we created earlier. You
can add ANY FIELDS that you normally use to search. Be sure to include STATUS and LIST DATE, as
these are the needed fields to pull listings for our service.
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TADA! Appraisal Services

Setup and Use Instructions — Tempo 3

Again, you can choose ANY and ALL fields that you normally SEARCH with. Below is ONLY an EXAMPLE.
The only REQUIRED fields are STATUS and LIST DATE

1sLConnection

REFORTS  FROSFECTS TR FINAMCIAL  MEMEER: INF1

SEARCH
Residential Detached | Residential Attached | Land/Farm | ResDevelopedlots | Multi-Dwelling Units | Rental Commercial
Create/Revise a Custom Search
Saved Search List: Search for Field: Selected Fields:
MNew Search Status
test List Date
. . Closing Date
Awailable Fields High School

Upper Bedrooms b] Total Bedrooms

Upper Full Baths Total Full Baths
: UpperHaIfBaths o Year Built

Variable Rate Commission
< Water Source
\E Waterfront Footage
- Withdrawn Date
B Withdrawn Days on Market
| Year Built 3
f Zip Code [ Delete ] [ Up ] [ Daown ]

[ Save Search ] Delete Search ]
Search MName: MNew Search

Eance[Ehanges

Name your Search whatever you want. For this example we called it HOWARDS SEARCH then click SAVE

SEARCH

To access this SAVED SEARCH in the future, you click on SEARCH, then CUSTOM SEACH/REPORTS.

Then CLICK on your SAVED SEARCH.

Saved Searches

\Howards Search
q2Cus2
tast
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TADA! Appraisal Services Setup and Use Instructions — Tempo 3

Downloading your Data

Log into the MLS and enter your comparable sales SEARCH CRITERIA.

You are creating a SEARCH RESULT that contains COMPARABLE listings for your subject property. You
will use ALL the criteria that you normally use to create this SEARCH RESULT. You can use geography, sq
footage, bedrooms, market area, etc. ANY criteria that you would normally use to create your
COMPARABLE data set.

When you are satisfied with your criteria, **DELETE ALL DATE SEARCH CRITERIA **
Set the LIST STATUS to ACTIVE, PENDING and SOLD/CLOSED only. (ALL Active, Pending and SOLD statuses)
Set the LIST DATE going back 24 months from the Effective Date of Appraisal.

15Leennection , ; R
SERRGH  REFORTS  FROSFESTS A FINANGIAL  MEMBER INFG MY TOOLS
Residential Detached | Residential Attached | Land/Farm | Res | i i | Commercial | All |
Status gslr:idmg Sale :
Withdrawn
‘Lisl Date ‘Min 4/1/2007 Mayx 4/1/2009
‘Closing Date ‘Min Max
Select High School Clear High School
¢
o
=
u High School
C Multi County School Search [¥]
=
i Please type in the Schools you would like to search
L (separated by commas) or click on "Select High School” above.
‘Tota\ Bedrooms ‘Min Max
‘Tota\ Full Baths ‘Mm Max
‘Year Built ‘I‘v‘lin Max

l Save ] l Sear%h‘l Statistics ” Clear ” Download ] I Map ] I Search By Map

[ Revise Search H Delete Search l

Expired/Withdrawn listings can be included if you feel they are comparable to the subject property
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TADA! Appraisal Services

Setup and Use Instructions — Tempo 3

Click SEARCH to run your search.
At the bottom of the screen click DOWNLOAD

sLCannection

Frr— REECR T FRETRELFE o ———

Residential Detached | Residential Attached | Land/Farm | Res Developed Lots | Multi-Owelliog Units | Rental | Conwmerclal |
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45 [ ariurs [ O | Wathadreeen OEORGA T3 . COBB-YEST TEIE Swsbvwiler Landng 5
4| [ 27ereg0 & [0 | Wethedrewn 250 GEORGM | T1.COBS.WEST Th1E Swaetwaler Landng i
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a1 IELRPE s 8 Wirthedraraen GECRTIA TY-COBB-IWEST TS Swesbwaler Landing 4

Results List Funclions

Rasponr Fumc Boig

[AgentFull Repon

g

[Creceal Lwega " _ T~
== =i |
| Emsd Lengs) I :gu?.erghl?_rtﬂ-?t;g Wi
oo frowea | [ Fevessessn | .:B:;_:’S:D:ﬁ_n':'s{lm o [(Tema epen i
[ CAvieam | [ Combolew ]
Select your CUSTOMER REPORT as your DOWNLOAD FORMAT
Then click CREATE DOWNLOAD
Mumber of Properties that match your search criteria: 86
Mumber of Properties to Download: |g[—j.
Select download format  [DataMaster ]

and click the
Create Download
button:

Focket Real Estate
Tempoling eM CMA
Tempolinx eM BuyerT our

Create Download D@J
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TADA! Appraisal Services Setup and Use Instructions — Tempo 3

Save the File to Your Computer.
| like to save files on my DESKTOP. Make sure you take notice of the NAME and LOCATION where saved

the file. Then click the SAVE button

[@ Desktop
T r My Documents
i 23 5} My Computer

My Recent ‘g My Network Flaces
Documerts &) 155511371_RESI_BA58 i

‘ ] 155511371_RESI_CA40

erare: | EBDEENES | [v] '

My Netwark Save as type: I Microsoft Office Excel Comma Separated \u’alue[v] m

You have successfully downloaded your listings to your computer.

You are now ready to upload your data to the website.
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TADA! Appraisal Services Setup and Use Instructions — Tempo 3

Uploading the Data is EASY

Go to http://www.1004-mc.com
Click on LOG-IN

TADA! APPRAISAL SERVICES
1004MC Made Easy

Free Stuff | How Does It Work? | MLS Compatibility | Pricing Contact

1004MC Analyzer Tool - Log In

Email Address: sample@sample.com
Password: ssssssssssses
Login |

Forgot yvour Password?

Sign-Up?

Click on UPLOAD A FILE

TADA! - 1004MC Analysis Tool

Start Here W Log Out

|
' Below are the help files needed for the various MLS Systems that we currently support.

If you already know what you are doing you can UPLOAD &4 FILE
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TADA! Appraisal Services

Setup and Use Instructions — Tempo 3

Click on BROWSE, find your file. Then click NEXT

Start Here

Upload a File

TADA! - 1004MC Analysis Tool

Log Out

Step #1 - Upload your MLS DataFile
Click the Browse button and then find your file.
Once youve selected yvour file click MNEXT

Browse_

MNext -=

Click here for trouble shooting any UPLOAD issues

Once you select your file it may take a second to popluate the file name into the box. Be patient.

Browse to you file and OPEN it.
Image below is if you saved your MLS file to your DESKTOP

€3 TADA! Appraisal Services - Mozilla Firefox

—
‘ Organize =

Favorite Links
E| Documents
L C-TADA
B Desktop
%G| Recent Places

Computer

i Recently Changed

Searches
, Public

-

E Pictures
&

L]

1

E Ross

. Public
18 Computer

@ MNetwork

. TADAweb

. data

. Tada Appraisals
L) temp

,_%,J vbnet_arb.zip

Date mo‘;iified

(e MTERCOA RON

A TADA VPN

i listings 2009 4 8 11 11 45.bdt

Folders

File name: listings_2009_4 8 11_11_45td
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TADA! Appraisal Services Setup and Use Instructions — Tempo 3

That's it! Click NEXT.

TADA! APPRAISAL SERVICES

|004MC Made Easy

How Does It Work? | MLS Compatibility

TADA! - 1004MC Analysis Tool

Start Here Upload = File Log Out

Step #1 - Upload your MLS DataFile
Click the Browse button and then find your file.
Cnce you've selected your file click MEXT

Once you select your file it may take a second to popluate the file name into the box. Be patient.

Next-> Ly
Click here for trouble shooting any UPLOAD issues
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