TADA! Appraisal Services Setup and Use Instructions — Realtracs

One time Setup — Realtracs MLS

Login to your MLS

We are going to create a ‘Custom Report.
This report will be used when DOWNLOADING your search results to your computer. You will choose
this Custom Report during the DOWNLOAD process.

Click on REPORTS then click CUSTOM REPORTS

Hot Sheets

A - -
Residential ~ Activity
Agent Renorts

Public Site R &

Name your report as shown and click CREATE NEW REPORT

=]
Home RTM Search Reports Tax Financial Member Info MyPage Help Quick Links Logout ) M@\M&'l ﬁ'uﬂ”“ﬂ

()
Residential | Condo Land Multi Family Commercial Rental Auction

Custom Reports @

Existing Reports Enter New Report Name
tada ADA Appraisal Services

Create New Report I I

@ 200% RealTracs Solutions
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TADA! Appraisal Services Setup and Use Instructions — Realtracs

Add the fields to the report as shown below.
** |t is CRITICAL that the SELECTED FIELDS are in the exact order shown below **

[:% Custom Reports: tada @

Search For Field
bricd

Available Fields Selected Fields
List Price Closing Date
List Price/Sq Ft Days On Market
Original List Price List Date Vive U
Sale Price = List Price ove Lp
Sales Price/Sq Ft —l Status

Sale Price

= | Move Down

Save Delete Report Exat

SAVE A nonv AR

You can use the MOVE UP and MOVE DOWN buttons to change the order of the fields if needed

You’ve created your custom report
Now you can move on to DOWNLOADING LISTINGS
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TADA! Appraisal Services

Setup and Use Instructions — Realtracs

Downloading Your Listings

Enter your search criteria to create your Comparable Sales Result Set.
You can use ANY of the fields that you want to create your comparable SEARCH RESULTS. You can use

sq footage, bedrooms, geography, school district, etc. ANY fields that you need to create a SEARCH

RESULT of COMPARABLE sales based on your subject property.

Once you are satisfied with your search,
Set STATUS to include ACTIVE, PENDING, and CLOSED listings

Set the CLOSED DATE to go back 1 year from your EFFECTIVE DATE of APPRAISAL

Then click SEARCH

TU = VWINIEMTTSUNT - UUTiLy

11 - Wilson Count:

13 - Cheatham County

14 - Robertson County

15 - Dickson County =

Type J

Basement

Active

Pending Site Built Apartment
Search Closed Zero Lot Line Combination
Download Expired Modular Home Other Crawl
ownioa Withdrawn Manu-Foundation Partial Finished
Statistics Manu-Mabile Other
Clear Min Max
Mapping Pending:
Pending Date I ™ I A
Closed:
Sold Price {120000 [220000
Pending Date | [ ™ | A
L Closed Date [06/06/08 7= |06/06/09 T

Exnire Date
Expire Dats

Withdrawn Date

Open House @

[

CHECK the Listings you would like to include in your DOWNLOAD

To select ALL the listings, click the SELECT ALL check box at the top of the search results screen

Home RTM Search Reports Tax Financial Member Info MyPage Help Quick Links

Y
Residential Condo
Revise Search | I} select Al

Land Multi F

Page Size: IALL *'I
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Select DOWNLOAD LISTINGS

Home RTM Search Reports Tax Financial Member Info MyPage Help Quick Links Logout '

A —
Residential | Condo Land Multi Family Commercial

¥ Deselect All Page size: |ALL -] ruu:ﬁmsL — Select a Function — 7|

— Select a Funcuan —
Total number of [N arrow Listings

Email Listings d
1 =2 1087520 e 7 Active 1122 WAGGONER CT W pPATIO | Statistics YE
. . IWiap LIstings
2 I~ 1085327 ke 7 Active 905 WWAGGOMER CT E PATIO i AR
3 I~ 10565241 s 7 Active 714 ORTEGA RD LAREREMAizard P R
Yy

Select the CUSTOM REPORT created previously, then click CREATE DOWNLOAD (format should be TEXT)

|H4:»rr1$.l RTM Search Reports Tax Financial Member Info MyPage Help Quick Links Logout '

A —.
Residential | Condo Land Multi Family Commercial Rer

Revise Search I Search Results Create Download %

Number of Properties that Match Your Search Criteria: 29
(Maximum Number of Property Records Can Be Downloaded: 4500 )

Select Download Format

All Fields
Pocket Real Estate
Realty Tools CMA

- LUSTom Hiﬁiii —
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TADA! Appraisal Services

Setup and Use Instructions — Realtracs

Click on SAVE

File Download

Do you want to open or save this file?

Mame; tada.txt
Type: Test Document, 1.68KE
From: www_realtracs.net

.

Cahicel I

Open | Sa%l |

9

‘while files frarm the Internet can be useful, some files can potentially
harm pour computer. 1f pou do ot trust the zource, do not open or

zave thiz file. Wwhat's the rizsk?

T ¥

You can save the file anywhere you want. | like to save files on my desktop so they are easy to find.
Take note of the FILENAME and FOLDER when you save the file.
Click SAVE

Save Az

Savel

I @ Desktop

] o2 E

) My Documents

4§ My Computer

» My Hetwork Places

) Adobe Reader 9 Installer

=

File narne:

Save

i

Save as bype: I Text Document

Led Lo

Canckd,

B
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TADA! Appraisal Services

Setup and Use Instructions — Realtracs

Click on CLOSE

Download complete

—t_f Download Complete

tada. bt from www. realtracs. net

Downloaded: 1EBEB in 1 sec
Download to: C:hDocuments and SettingshOw.. \tada. bt

Trarsfer rate: 1.BBEB/Sec

[ Cloge this dislog box when download completes

=10 x|

hl

Open Open Folde

Cloze

You’re DONE!!

You can UPLOAD your file to the TADA! Analysis Tool
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Uploading the Data is EASY

Go to http://www.1004-mc.com
Click on LOG-IN

TADA! APPRAISAL SERVICES A iy
MY ACCOUNT

1004MC Made Easy

How Does It Work? |  MLS Compatibility | Pricing Contact

1004MC Analyzer Tool - Log In

Email Address: sample@sample.com
Password: ssssssssssses
Login |

Forgot yvour Password?

Sign-Up?

Click on UPLOAD A FILE

TADA! - 1004MC Analysis Tool

Start Here W Log Out

|
' Below are the help files needed for the various MLS Systems that we currently support.

If you already know what yvou are doing you can UPLOAD &4 FILE
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Click on BROWSE, find your file. Then click NEXT

TADA! - 1004MC Analysis Tool

Start Here Upload a File Log Out

Step #1 - Upload your MLS DataFile
Click the Browse button and then find your file.
Cnce you've selected your file click NEXT

Browse_

Once you select your file it may take a second to popluate the file name into the box. Be patient.

Next-> |
Click here for trouble shooting any UPLOAD issues

Browse to you file and OPEN it.
Image below is if you saved your file to your DESKTOP

€3 TADA! Appraisal Services - Maozilla Firefox

Organize ~

Favorite Links
Documents ) Public
y C-TADA 1M Computer
Desktop E‘? Metwork
1. TADAweb
1. data
. Tada Appraisals
| Pictures ) termp
,_g,j vbnet_arb.zip
f;n-rrnn“ DOn
| TADA VPN
J Public ¢ listings 2009 4 8 11 11 45,6

= Recent Places

Computer

Recently Changed

Searches

File name: listings_2009 4 8 11_11_45td
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That'sit! Click NEXT.

TADA! APPRAISAL SERVICES
|004MC Made Easy

How Does It Work? | MLS Compatibility |

TADA! - 1004MC Analysis Tool

Start Here Upload = File Log Out

Step #1 - Upload your MLS DataFile
Click the Browse button and then find your file.
Once you've selected your file click MEXT

b:\Users‘;F{nss‘;DeskmF; ?Bmwse_é

Once you select your file it may take a second to popluate the file name into the box. Be patient.

Next-> [y
Click here for trouble shooting any UPLOAD issues
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