TADA! Appraisal Services Setup and Use Instructions — FlexMLS

One Time Setup — FlexMLS

If you have any issues getting setup, please contact us via our website and we can schedule an appointment to walk through
the setup together.

Login to your MLS

Click on PREFERENCES then MY EXPORTS
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RenityWER J{ef 5 | [&
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Click on NEW
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Name the export TADA, and select ALL the Property Types that you use, then click NEXT
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New Export Template

Export Template Properties

Export name [Tapa |

(® Detall group names show in front of the detail name
Show Group Name group

O Detail group names do not show in front of the detail name
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Commercial for Sale
Commercial for Lease
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Information is deemed to be reliable, but %t guaranfeed. See copyright notics.
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TADA! Appraisal Services Setup and Use Instructions — FlexMLS

Add the Fields as Shown Below
** It is CRITICAL that the fields are in the ORDER as shown below **
When finished click NEXT

BealtyWEB Jfef o | [
Log Out Add/Change Search Daily Functions Contacts Tax Records Statistics Maps & Calcs  Preferences  User Guides
Choose Fields for Export Template
Quick search name: TADA
Field Setup
Available Fields Template Layout

Co-listing Member -
Co-geling Member | Sold Date
Cumulative DOM Days On Market
Days On Markst L“_s“”g Date
Ligting Member | Price
Listing Office Status
Selling Member Sold Price
Seling Office
Addl Det Heat SQFT Move Up
All Bedrooms Conform
‘Approx. Heated SqFt Wove Down
Appx. Lot Dimenzsions Remove
Area
Assoc Fee
Azzoc Fee Freg
Associgtion Fee
Bathrooms
Bedrooms
Block ~|

Add ==

Next =
Information is deemed to be religble, but is@ guafanteed. See copyright notice.

Use the MOVE UP and MOVE DOWN buttons to rearrange the order of your fields to match the picture above

Your field names may be different then shown above. Here is what we are looking for:

1. SOLD DATE aka CLOSE OF ESCROW DATE aka TITLE TRANSFER DATE

2. DAYS ON MARKET(DOM) aka MARKET TIME aka ACTIVE MARKET TIME (ADOM) - NOT cDOM
3. LISTING DATE

4. LISTING PRICE aka ASKING PRICE aka PRICE

5. LISTING STATUS aka STATUS

6. SOLD PRICE aka CLOSE PRICE

7. PENDING DATE aka UNDER CONTRACT DATE aka CONTRACT DATE

Your 1 Time Setup is COMPLETE
You Can Now Move on to DOWNLOADING LISTINGS
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TADA! Appraisal Services Setup and Use Instructions — FlexMLS

Download Your Listings

Log into the MLS and enter your comparable sales SEARCH CRITERIA.

You are creating a SEARCH RESULT that contains COMPARABLE listings for your subject property. You
will use ALL the criteria that you normally use to create this SEARCH RESULT. You can use geography, sq
footage, bedrooms, market area, etc. Any criteria that you would normally use to create your
COMPARABLE data set.

Set the STATUS to all ACTIVE/PENDING/CLOSED Listings
o o % jkgl’lexmls Weh X ]@TADN Appraisal Se

EealtyWEB Mot o | [5

Log Out Add/Change Search Daily Functions Contacts Tax Records
1-Residential

1/ ([

View Results: 144,795

Status of Active. Pending. Sold j|

See All

You can include EXPIRED, WITHDRAWN, and CANCELLED listings if you feel they are appropriate for your analysis

Enter a SOLD DATE going back 1 Year from the Effective Date of the Appraisal
Then click VIEW RESULTS
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Update Count View Results: —

[ | 4|

See All...
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| a
[ Year Built between 0and 3999 x J
0 Jana
Sold Date between 05/12/2008 and 05/12/2009
[05/12/2008 |3 ana[06/12/2000 | =
Update Count | View Reﬂ#\ts: — | Clear
1 L I

Smow Search Results
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Click EXPORT

E O Helpl 'g-,’ Live Supportl

Save E-Mail Print CMA Exjport liuute Report Violation
| Edit Search || List || Detail || Photos %Fﬂe || Messages |

Under STEP 2, Select CUSTOM TEXT EXPORT and TADA

Export FlexMLS Data to Other Software

1. Select The Data To Be Exported
(®  Export all matches (1150 records)
2. Select The Type of Export

) Generic Text Export
D The export format changed in January 2008 to use more accurate column

desoriptions. Chedk the box preceding this sentence if you would like the export in the
old format. Please be aware, however, that the column desoriptions may not

accurately desoribe the contents of the data in the columns.

List PDA
List PDA PDB FORMAT BETA!

®  Custom Text Export | TADA v

o
Q

Under Step 3, Enter the VERIFICATION TEXT
Then click EXPORT

D Include Entire MLS Contact Information

NOTICE: In order to utilize the palm download you must
first have the ‘list’ program installed on your Palm OS
device.

#® Clide here for installation instructions.
#® Clidk here for how-to-use instructions.
#® Clidk here to download.

& Toolkit CMA Export

3. Please enter the verification text in the box below

4. Click the Export button to receive the datal

L,
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TADA! Appraisal Services Setup and Use Instructions — FlexMLS

IF the FILE DOWNLOAD windows does not automatically appear, click the word HERE as shown below

FlexMLS Text Export
Your download should begin shortly...
You will be prompted to save or open the file. Choose Save and select the location on your computer where you want the file saved.

When the download is complete, you can click the Return To Search Results Link above to go back to your search.

If your download does not begin automatically, E"ﬁ

To download photos for the listings in your export, clie

Click SAVE

i File Download

(X

4 Do you want to open or gave this file?

F;‘ Mame: customexport.csy
ra,

Type: Microsoft Office Excel Comma Separated Values File

From: flexmis.realtyweb.net

Open ] [ Save i:\Jg[ Canicel

harm pour computer. If vou do nat trust the source, do not open ar

|--"§J while files from the Intemet can be useful, some files can patentially
k.

ﬂ = save this file. What's the rigk?

I

We recommend saving the file on your desktop so it is easy to find.
Take note of the file name and location where you save your listings file, then click SAVE

Savein: |@' Desklop ‘| v| 3 4 o ,

Y @My Documents
:} My Computer

My Recent ﬂMy Metwork Places
Documents @ BellSouth Information

= IC5) Adobe Reader 9 Installer
L 5 Georgia Counties with Property Records Onling_Files
Desktop || [CDMSWS07100
) 0ld  Drive

=) RealtyWEE_MET _Files

[C7) Sarah's Files

|- ¥aluation Management Group, LLC_files
@ customexpark

@ customexport_clean

e shortout bo LEXAR MEDIA (E)
ig;ﬂlshortcut ta Logitech QuickCarn E2500

S ‘

My Documents

@

My Computer

V| ave

File name:

by Metwork, Save as type: | Microzoft Office Excel Comma Separated Walue » | l Cabicel

You have downloaded and saved the listings to your computer
You can now upload your listings to the TADA! 1004MC Analysis Tool
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Uploading the Data is EASY

Go to http://www.1004-mc.com
Click on LOG-IN

TADA! APPRAISAL SERVICES BORRliee i
1004MC Made Easy MY ACCOUNT

“ | Free Stuff | How Does It Worlk? | MLS Compatibility | Pricing

Login

1004MC Analyzer Tool - Log In

Email Address: sample@sample.com
Password: -------------|
Login |

Forgot your Password?

Sign-Up?

Click on UPLOAD A FILE

TADA! - 1004MC Analysis Tool

Start Here W Log Cut

Below are the help files needed for the various MLS Systems that we currently support.

If you already know what you are doing you can UPLOAD & FILE
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TADA! Appraisal Services

Setup and Use Instructions — FlexMLS

Verify that your MLS is set to FlexMLS
Enter your Effective Date of Appraisal

Click on BROWSE

* Select your MLS

* Then click NEXT

Effective Date of Appraisal:| 5/12/2009

TADA! - 1004MC Analysis Tool

Start Here Upload a File Log Out

Upload your MLS DataFile

* Enter your Effective Date of Appraisal
* Click the Browse button and Find your File

MLS: [ FlexMLS

File to Upload:

Next ->

Click here for trouble shooting any UPLOAD issues

Browse_ [

Select your listings file and then click OPEN

Example below is If you saved your MLS file to your DESKTOP

¥ TADA! Appraisal Services - Mozilla Firefox

Favorite Links
Documents
C-TADA
Desktop
Recent Places
Computer

| Pictures
Recently Changed
Searches

Public

H? Ross

. Public
L Computer

E‘? MNetwork

. TADAweb

. data

| Tada Appraisals
L temp

,_g,; vbnet_arb.zip

NEERCOL ROD

Fh| TADA VPN

i |listings 2008 4 § 11 11 45.b¢

Folders

A

File name: listings_2009_4 8 _11_11_45td
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TADA! Appraisal Services

Setup and Use Instructions — FlexMLS

Click NEXT

Click here

Upload your MLS DataFile
= Select your MLS

= Enter your Effective Date of Appraisal

= Click the Browse button and Find your File
= Then click NEXT

TADA! - 1004MC Analysis Tool

Start Here Upload = File Log Cut

MLS: FlexMLS -

File to Upload:

Next -=

or trouble shooting any

Effective Date of Appraisal: 5/12/2009

A\Users\rdunham\Desk

UPLOAD issues
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